CUC THUE THANH PHO HO CHI MINH
THONG BAO

MOT SO PIEM CAN LUU Y VE QUYET TOAN THUE
THU NHAP CA NHAN NAM 2013
~ Can clr Luét Quan ly Thué va cac Nghi dinh, Thong tu huéng dan hién hanh vé quan 1y
thué; Can ctr Luat Thué Thu nhép ca nhan (TNCN), cac Nghi dinh, Thong tu va van ban hudng
dan hién hanh v€ thue TNCN; Cén cur cong vén so 336/TCT-TNCN ngay 24/1/2014 cta Tong
Cuc Thue ve huéng dan quyet toan thue TNCN ndm 2013, Cuc thue TP.HCM thdng bao mot so
diém can luu y nhu sau:

I. POI TUQNG VA THOI HAN PHAI QUYET TOAN THUE

1. T(; chure chi tra thu nhdp:

- T6 chirc, ¢4 nhan tra thu nhap thudc dién chiu thué TNCN khong phan biét co phat sinh
khau trir thué hay khong khau trir thué, c6 trach nhiém ké khai quyét toan va quyét toan thué
thay cho c4 nhin c6 uy quyén. Truong hop to chirc, ci nhian khong phat sinh tra thu nhap trong
nam 2013 thi khong phai khai quyét toan thué TNCN.

- T6 chirc tra thu nhap chia, tach, hop nhat, sap nhap, chuyén doi, giai thé hoic pha san
theo quy dinh cua Luat Doanh nghiép;

2. Cd nhédn cw tru coé thu nhap:

- C4 nhén cu tri ¢6 thu nhap tir tién luong, tién cong; thu nhap tir kinh doanh; thu nhap
tur hoat dong dai Iy bao hiém, ban hang da cap, dai 1y x6 so néu:
+C6 s6 thue phai ndp lon hon s6 thué da khéu trir hodc tam nop;
+ C6 yéu cau hoan s6 thué ndp thira hodc bu trir vao ky sau.
- C4 nhan cu tra 1a ngudi nude ngoai két thuc Hop ddng lam viée phai thuc hién quyét
toan truéc khi xuat canh.
- C4 nhan cu trG c6 thu nhap tir chuyén nhuong chimg khodn, cubi ndm c6 yéu cau ap
dung thué suat 20% trén thu nhap tinh thué.

3.Thoi han nép hé so quyét todn:

- Cham nhat 1 ngay 31/03/2014.

- Truong hop T chuc tra thu nhap chia, tach, hop nhat, sap nhap, chuyén (‘101 giai thé
hodc pha san theo Luat Doanh nghiép, cham nhat 1 ngay thir 45 ké tir ngdy c6 quyét dinh.

I1. POI TUQNG KHONG PHAI QUYET TOAN THUE

1. C4 nhan c6 s0 thué phai ndp nhé hon s6 thué da tam ndp ma khong c6 yéu cau hoan
thué hoac bu trur thué vao ky sau.

2. Ca nhan kinh doaph, nhom ca nhan kinh doanh chi c6 mot nguén thu nhap tir kinh
doanh da thuc hién ndp thué theo phuong phap khoan.

3.’ Cé nhan, ho gia dinh chi cg') thu nhap t1‘1: cho thué nha, quyén su dung d4t da thuc hién
ndp thué TNCN tai noi c6 nha, quyén st dung dat cho thué.
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I11. UY QUYEN QUYET TOAN THUE TNCN
1. Trwong hop iy quyén quyét toan thué

1.1. C4 nhan chi c6 thu nhap tir tién luong, tién cong ky HDLD tu 03 thang tro 1én tai
mot noi va thuc té dang lam viéc tai noi d6 vao thoi diém uy quyén quyét toan thué, ké ca
treong hop khéng lam viéc du 12 thang trong nam.

1.2. Ca nhan c6 thu nhap tir tién luong, tién cong ky HPLD tir 03 thang tro 1én tai mot
noi, dong thoi ¢6 thu nhap vang lai ¢ cac noi khac binh quan thang khong qua 10 triéu dong da
duoc khau trir thué theo ty 18 10% hodc 20%, neu khong co y&u cau quyét toan thué ddi véi thu
nhap vang lai thi ca nhan duoc ty quyén quyét toan cho té chic ky HPLD tir 03 thang tr 18n.
Truong hop ¢ yéu cau quyét toan thué d6i voi thu nhap vang lai thi ca nhan truc tiép quyét
toan véi co quan thué.

1.3. C4 nhan c6 thu nhép tir tién luong, tién céng ky HPLD tir 03 thang tro 1én tai mot
noi, dong thoi ¢ thém thu nhép tir cho thué nha, cho thué quyén sir dung dat co doanh thu binh
quan thang khong qua 20 tri¢u dong, da nop thué TNCN tai noi c6 nha, c6 quyén str dung dat
cho thué, néu khong c6 yéu cau quyet toan thué dbi voi thu nhép tir cho thué nha, cho thué
quyén st dung dat thi dugc uy quyén quyet toan cho t6 chirc ky HPLD tir 03 thang tro 1én.
Trudng hop c6 yéu cau quyet toan thué ddi voi thu nhap tur cho thué nha, cho thué quyén six
dung dét thi c4 nhan truc tiép quyét toan vdi co quan thué.

2. Trwong hop khong sy quyén quyét toan thué

2.1. Ca nhan dam bao diéu kién ty quyén cho don vi chi tra thu nhap quyét toan thué
theo hudng dan tai diém 1 néu trén, nhung da duoc cap chang tir khau trir thué.

2.2. Ca nhan chi c6 thu nhap vang lai da duoc khau trir thué theo ty 16 10% hodc 20%
(ké ca truong hop c6 thu nhap vang lai duy nhat tai mot noi). Ca nhan cé thu nhap tir tién
lwong, tién cong ky HPLD tir 03 thang tré 18n tai mot don vi, dong thai ¢d thu nhap vang lai
chura khau trir thué (bao gom truong hop chua dén mac khau trir va dén mac khau trir nhung
khong khau trir)

2.3. Cé& nhan vira c6 thu nhap tir tién luong, tién cong ky HPLD tir 03 thang trd 1én tai
mot don vi; vira ¢ thu nhdp vang lai ¢ cic noi khac; vira ¢6 thu nhap tir cho thué nha, cho thué
quyén st dung dat.

IV. GIAM TRU GIA CANH (GTGC)

1. Giagm trer cho bdn thén: ‘ ,
- Nam 2013 muac GTGC cho ban than la 78 triéu dong/nam.Trong ndam néu ca nhéan cu
tra chua tinh GTGC cho ban than hoac tinh chua da 12 thang thi dugc tinh du 12 thang;

- Béi v6i ngudi nudc ngoai 1a ca nhan cu trd tai Viét Nam thi duoc tinh GTGC cho ban
than tir thang 01 hoac tir thang dén Viét Nam trong truong hop ca nhan lan dau tién c6 mit tai
Viét Nam dén thang két thuc hop dong lao dong va roi Viét Nam trong nam tinh thué (duoc
tinh du theo thang).

2. Giam trie cho ngwoi phu thugc: 1,6 triéu dong/thang (dén 30/6/2013) va 3,6 triéu
ddng/thang (tr 01/7/2013)

V. XAC PINH THU NHAP TiNH THUE TNCN

Viéc quy ddi thu nhap khong bao gom thué thanh thu nhap co6 thué va cac khoan
giam trir duoc thuc hién nhu sau:
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- Giai doan tir thang 01/2013 dén hét thang 6/2013: Theo hudng dan tai cac Thong tu
cua Bo Tai chinh sb 84/2008/TT-BTC ngay 30/9/2008, Thong tu sd 62/2009/TT-BTC ngay
27/3/2009, Thong tu sé 02/2010/TT-BTC ngay 11/01/2010 va cong van sd 12501/BTC-CST
ngay 20/9/2010 cua B6 Tai chinh.

- Giai doan tir thang 7/2013 dén hét thang 12/2013: Theo hudng dan tai c4c Thong tu
cua Bo tai chinh s6 111/2013/TT-BTC ngay 15/8/2013, Théng tu sé 156/2013/TT-BTC ngay
06/11/2013, cong van s6 8355/BTC-TCT ngay 28/6/2013, cong vin sé 8817/BTC-TCT ngay
08/7/2013 cua Bo Tai chinh.

VI. THU TUC VA NOI NOQP HO SO QUYET TOAN THUE

Ho so quyét todn thué TNCN nam 2013 thyuc hién theo cic mau to khai ban hanh kem
theo Thong tu s0 28/2011/TT-BTC ngay 28/02/2011 cua Bo Tai chinh.

1. Péi véi té chire chi trd thu nhdp:

- To khai 05/KK-TNCN; Bang ké 05A/BK-TNCN; Bang ké 05B/BK-TNCN;

- Bang ké chimg tir khau trir thué TNCN Mau s6 14/TNCN, Mau s6 CTT25/AC va
s6 ST10. Néu chdm dut hodc thay d6i tén DN phai Thoéng bao két qua huy bién lai.

- Trudng hop t6 chic kinh doanh ban hang da cap trong nam 2013 c6 chi tra thu nhap
cho c& nhan tham gia mang lu6i ban hang da cap 1ap To khai mau s6 02/KK-BH, Bang ké mau
s6 02/BK-BH ban hanh kém theo Thong tu sb 28/2011/TT-BTC ngay 28/02/2011 ctia Bo Tai
chinh va cac Phu luc s6 02; Phu luc sé 03 hudng din tai cong vin 336/TCT-TNCN ngay
24/1/2014 cta Tong cuc thué.

- Noi ndp hd so: tai co quan thué truc tiép quan 1y t6 chirc chi tra thu nhap.

2. Déi véi cd nhin:
2.1. C4 nhan c6 thu nhap tir tién lwong tién cong:

- To khai mau 09/KK-TNCN; 09A/PL-TNCN; 09C/PL-TNCN; néu c6 thu nhap tir cac
don vi, to chtrc tra thu nhap ¢ nudc ngoai hodc tur T6 chuc quéc té, dai str quan, lanh sy quan
tra tai Viét Nam nhung chua khéu trir thi kém theo Mau 20/TXN-TNCN

- Ban chyp cac ching tir chirng minh s6 thué da khau trr, da tam nop.

- Noi ndp ho so:

a/ Nop tai Cuc thué: C4 nhan nhan thu nhip do t6 chirc chi tra tir nuéc ngoai, tir T6
churc quéc té, dai sur quan, 1anh sy quan tai Viét Nam tra nhung chua khéu trir khai thué thudc
truong hop khai thué tryc tiép.

b/ Nop tai co quan thué truc tiép quan 1y don vi chi tra: ca nhan cé thu nhap tir 2 noi
trg 1én da tinh GTGC don vi nao thi ndp tai co quan thué tryc tiép quan 1y don vi do. Truong
hop thay ddi noi lam viée, di tinh GTGC tai noi 1am viéc cudi cung thi np tai co quan thué
quan 1y don vi chi tra cudi cung.

¢/ Nop tai Chi cuc thué noi ca nhan cw trd: trudng hop ¢4 nhan cu tra nhiéu noi thi
dugc Iya chon noi cu trd dé ndp hd so:

- Thu nhép tir 2 noi trd 1én co thay ddi noi lam viéc nhung tai noi ¢6 thu nhap cudi cung
khong tinh GTGC hoac chua tinh GTGC noi nao.

- Khong c¢6 HPLD hoic HPLD dudi 3 thang hodc c6 thu nhap vang lai di khau trir thué.

- C6 thu nhap mét hoic nhiéu noi ma tai thoi diém quyét toan khong con lam viéc.

- C& nhan lam Dai ly bao hiém, xo s, ban hang da cap khong dang ky kinh doanh.
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2.2. Canhan co6 Thu nhap tir kinh doanh:

- To khai 09/KK-TNCN; 09B/PL-TNCN; 09C/PL-TNCN; truong hop ca nhan c6 tham
gia kinh doanh theo nhém 1ap T& khai mau 08B/KK-TNCN va cac phu luc.

- Ban chyp cac chimg tir ching minh s6 thué da khau trir, da tam nop.

- Noi ndp hd so:

a/ CCT quan 1y noi kinh doanh: ca nhan c6 thu nhap tai 1 dia diém; Truong hop trong
nam thay do6i noi kinh doanh thi ndp ho so tai Chi cu thué quéan 1y noi kinh doanh cudi cing.

b/ CCT noi cap MST: ca nhan c6 thu nhép tir 2 noi tré 1én, thi ndp tai noi cdp MST dau
tién, néu noi dau tién da ngung hoat dong thi ndp hd so noi kinh doanh ké tiép.

Truong hop ca nhén co6 thu nhap tu Tiﬁn luong, tién cong vira ¢6 thu nhap kinh doanh
hoac ca nhan lam Dai ly bao hiém, DPai 1y X0 s0, ban hang da cap cb dang ky kinh doanh thi
noi ndp nhu ca nhan co6 thu nhap kinh doanh.

_~ 2.3.Canhan co thu nhép tir chuyén nhwong chirng khoan, cé yéu ciu ap dung thué
suat 20% deé quyét toan:

- To khai mau 13/KK-TNCN; Bang ké chi tiét 13/BK-TNCN; Bang chup hoa don,
ching tir ching minh chi phi c6 lién quan; Ban chyp ching tir khau trr thue ca nhan ky cam
ket chiu trach nhiém.

- Noi np ho so: Truong hop chi chuyén nhuong tai 1 cdng ty ching khoan nop tai co
quan thué truc tiep quan ly cong ty chang khoan, truong hop chuyén nhuong ching khoan
khac thi nop tai noi cu tra.

Luu y: Khong xir phat VPHC cdc trwong hop ca nhan ndp quyét todn cé yéu ciau hoan thué
sau ngay 31/3/2014.

VII. HUONG DAN SU DUNG PHAN MEM

Dé hd tro viée 1ap to khai quyét toan thue TNCN theo dang qui dinh, ngudi nop thué cd
thé str dung céc phan mém hd tro ké khai mién phi, cu thé nhu sau:

1. Phan mém ciia Tong Cuc thué:
Budec 1: Tiép nhéan va cai dit phan mém hd tro ké khai QTTNCN:

Phan mém HTKK 3.2.0 cua Tong cuc thué dugce tai tai muc HO trg KTKK trén website:
http://www.gdt.gov.vn va cai vao may tinh. Cé thé cai HTKK 3.1.7 va 3.2.0 trén cung 1 may
tinh, khéac thu muc va khong cap nhat dir liéu cia HTKK 3.1.7 vao HTKK 3.2.0

Budrc 2: Ké khai quyét toan thué
- M6 Uing dung, nhap MST cé nhan
- Vao muc “Hé théng” > “Thong tin doanh nghiép/Ngudi ndp thué”:
+ Pién cac théng tin bat budc co dau (*)
+ Ngay bat dau nam tai chinh: gé 01/01,
+ Co quan thué cap Cuc: Chon CQT quyét toan cap cuc
+ Co quan thué quan ly: Chon CQT quyét toan tryc tiép
Sau d6 an ndt Ghi = Pong > Pong
3/ Vao “Quyét toan thué TNCN” > “T¢ khai 09/KK-TNCN” = Ky tinh thué & Chon
“Chinh thirc” cho to khai 1an ddu = Chon “Pong ¥ dé vao phan nhap to khai.
4/ Tai phan nhap to khai, dién céac sd liéu theo trinh tu:
- Phu luc 09C/PL: nhap théng tin vo hay chdng (néu co), théng tin NPT, sé thang va sb
tién giam trir gia canh cho NPT di dang ky véi co quan thué trong nam quyét toan.
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- Phu luc 09A/PL (thu nhap tir tién luong, tién céng): Nhap tong sé thu nhap vao chi
tiéu [06], so thué da khau trir trong nim vao chi tiéu [10] hay [11], tong s6 thué da tam nop
trong nam tai chi tiéu [12].

- Phu luc 09B/PL (thu nhép tir kinh doanh): nhép téng doanh thu vao chi tiéu [05], Chi
tieu [08] 1a thu nhap chiu thué tir hoat dong kinh doanh, dugc xac dinh theo ty 1¢ timg nganh
nghé; nhap tong s6 thué da tam nop trong ky vao chi tiéu [17] hodc Tong s6 thué don vi chi tra
d3 khau trir vao chi tiéu [18];

- To khai 09/KK-TNCN: nhap cac chi tiéu [29], [30], [37] (néu c6). C& nhan co yéu cau
hoan thué thi nhap Tong sb thué dé& nghi hoan vao chi tiéu [40] ( [40] <= [39])

5/ Sau khi nhap du théng tin, s6 liéu va biéu mau, bam ndt Ghi dé hoan tat to khai.

Bude 3:,Két xuétrdﬁ’ li€u ra file XML: , , q
Bam nut Két xuat XML, dit liéu ké khai trén man hinh s& két xuat ra file XML dé gui
dén co quan thué. Luu y phai gilr nguyén dinh dang file, tén file da duoc két xuat

Budrc 4: Giti file dit liéu quyét toan dén co quan thué

- Truy cap website http://tncnonline.com.vn. Vao muc Tra ciu MST dé biét MST, Ngay
cap MST cé nhan, tén co quan thué quan Iy caa minh.

- Vao muc Quyét toan thué = T6 chuc, ca nhan, nhap cac thdng tin bt buoc dé ding
nhap hé théng.

- Mic dinh hé théng xuét hién man hinh Gui file, nhap diy dua céc thong tin trén man
hinh, chon Browse tim dén file can guri dé gui file XML d3 duogc két xuat ¢ budc 3

Luwu y: Gui lai file dir liéu

- Cho phép gui lai 1 file dir 1i€u da guri trude do. File moi ¢d cung tén vaéi file cii s€ thay
thé file cii.

- Chi dugc gui lai khi file ¢6 trang thai 1a Chua phé duyét hodc Tir chdi; Khong giri lai
file duoc khi file c6 trang thai 1a Pa phé duyét.

Budic 5: Giri ho so quyét toan bang gidy dén CQT

Tai man hinh to khai, bd4m nat In > chon may in, in 02 ban t& khai ¢ ma vach

Luu y: Trwong hop mudn Piéu chinh s liéu quyét todn: Tai bude 2, chon To khai bo
sung, nhap 1an b sung, diéu chinh s6 liéu; Sau d6 thyc hién budc 2 dén budc 5

2. Phin mém TaxOnline do nhia T-VAN TS24 cung cAp mién phi:

Tai phan mém tr website www.TS24.com.vn dé cai dat ung dung TS24 professional.
Néu NNT chua c6 tai khoan thi soan tin nhin theo cti phap: TNCN_MST giri dén 8787, trong
d6 MST 1a ma s thué cta ca nhan can quyét toan, NNT s& nhan duoc ngay tai khoan kich
hoat. Hodc giri email ghi rd MST, tén c4 nhan cin quyét toan dén dia chi
HoTro@TS24.com.vn, trong vong tdi da 2 ngay TS24 s& cap tai khoan kich hoat.

Pé dang nhap vao phan mém, khoi dong TS24 professional, click vao TaxOnline™ va
tiép tuc cac budc sau dé tién hanh 1ap va gui to khai.
Budc 1: Nhap thong tin ca nhan

- Vao muc “Danh sach ca nhan ké khai”’—=> “Thém mé&i™:

- Pién céc thong tin bat budc co dau (*) tai man hinh “Théng tin vé nguoi khai” - Chon
Co quan thué cap Cuc hoic Co quan thué quan 1y cho ding.

- Nhap tén Tén dang nhap va mat khau duge TS24 cung cép tai muc Tai khoan kich hoat
- Sau d6 nhén nat “Luu”.
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Buwéc 2: Xac dinh thu nhép tinh thué

- Vao “Thué ca nhan”-> “Tién cong theo thang”=> Chon nam tinh thué 1a 2013 >
“Thém méi”, nhap thong tin vé cac khoan thu nhép timg thang trong nam 2013,

- Néu c6 nhiéu khoan thu nhap (tién luong, thu nhap khac, tién nha cong ty tra thay):
mdi loai nhap trén 1 dong riéng. Nhan phim “Insert” dé thém 1 dong (c6 thé chon loai ngoai 8,
ngay nhan thi img dung ty dong quy d6i theo ti gia tién ddng twong ung).

- Chon hinh thirc nhan thu nhap twong ing: Gross, Net hodc Net da trirt BHXH...

- Chon céch tinh “Liy tién” néu do don vi chi tra khu trir hodc c4 nhan da tu ké khai
theo biéu liy tién.

- Chon céch tinh “Khac” néu d3 khau trir theo ty 1€ 10% hodc 20%. Nhap thong tin vé
khoan thu nhép tai don vi khac hodc ngoai Viét Nam.

- Trudng hop thu nhép cac thang khong thay doi, chon tiéu chi twong tmg dé sao chép
thong tin sang cac thang sau.

- Nhén nat “Luu”. Céc thong tin ¢4 nhan dugc luu vao dir ligu.

- Tiép theo vao muc “Thué c4 nhan”-> “Giam trir”: nhap thong tin cac khoan giam trir
ban than, BHXH bit budc, tir thién, nhan dao, khuyén hoc.

- Vao muc “Thong tin ca nhan”-> “Quan hé phu thudc”: 1ap danh sach nguoi phu thude
dugc giam trur gia canh.

Buéc 3: Hoan tit to khai

- Vo muc “Quyét toan nam”-> “Mau 09KK” = Chon niam tinh thué 2013-> Phan mém
tur tong hop cac thong tin va 1ap to khai 09/KK-TNCN.

- Tai muc “Danh sach hd so dinh kém” chon file ban chup cac ho so ching tu khau trur
thué TNCN (néu c6).

- Phu luc 09C/PL: nhap thém thong tin vo hay chong (néu c6).

- Nhén nit “Ghi” d¢ hoan tét to khai.

Buéc 4: Nop to khai thué TNCN

- Vao muc “Két xuat BC thué”-> “Béo c4do nim” > “Tinh”

- Chon “Nam tinh thué 2013” = Chon “Quyét toan thué TNCN” > “Két xuat”

- Tich déu chon cho td khai can ndp va nhan nat “Nop”.

- Chon 1 trong 2 hinh thirc hd tro giri hd so Quyét toan thué TNCN:

Céch 1: Néu “Sir dung chir ky s6” = thuc hién thao tic tuan tu theo hudng dan trén
phan mém (khong can gui dir liéu dén http://tncnonline.com.vn, khong can ndp ho so gidy).

Cach 2: “Khong st dung chit ky s6” > thuc hién thao tac theo hudng dan, khong can
gui dir liu dén http://tncnonline.com.vn va phdi in to khai gidy ¢6 mé vach d€ ndp cho co quan
thué qui dinh.

Budéc 5: Giri lai tor khai va theo di két qua xir ly file

- Néu phat hién sai sot: Vao cac budce trén dé diéu chinh va gii lai (néu hd so da dugc co
quan thué phé duyét thi s& khong gui lai dugc, truong hop nay phai 1ap hd so ké khai bo sung
va thuc hién lai cac budc nhu trén).

- Truy cap website http:/tncnonline.com.vn - Piang nhap = chon Tra cau file dé xem
két qua xu ly.

Luu y: In truc tiép trén phian mém dé c6 Ma vach 6 géc phdi to khai theo diing yéu
cdu cua co quan Thué (khong sw dung phdan két xudt)

Website Cuc Thué TP.HCM: tphcm.gdt.gov.vn/wps/portal
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